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Job Description 
 
Director of Development 
Full-time, Exempt  
Reports to Executive Director 
 
About DCYOP 
The DC Youth Orchestra Program (DCYOP) is the region’s leading ensemble-based music 
education program. With the mission “music for young people; achievement for life!” DCYOP 
has fostered the musical development and changed the lives of 50,000+ youth since 1960.  
 
Today DCYOP offers group lessons and ensemble training on all orchestral instruments for 700 
students ages 4 ½ to 18, with a commitment to serving to under-represented communities 
through expanded tuition assistance and tuition-free, on-site satellite programs at DC Title I 
schools. DCYOP’s students represent 250 different schools, 100 unique ZIP codes, and a range 
of socioeconomic and cultural backgrounds. For more information, please visit www.dcyop.org. 
 
DCYOP’s annual contributed revenue is close to $1,000,000, with a diverse portfolio of 
supporters that include foundations (40%), individuals (30%), and government (20%). Artistic 
excellence has been recognized at local, national and international levels: the first youth 
orchestra to perform at the Kennedy Center, DCYOP has toured 22 countries, played for U.S. 
presidents and diplomats, and performed with esteemed musicians like Yo-Yo Ma and Gustavo 
Dudamel. Honors include the National Arts and Humanities Youth Program Award (known as 
the Coming Up Taller awards) and the Mayor’s Award for Outstanding Contributions to Arts 
Education.  
 
The Director of Development will join a passionate team in an exciting period of capacity 
building and expansion. Fundraising support has doubled in five years and with the commitment 
of several key institutional partners, DCYOP has ambitious plans to expand its facilities and 
programming to reach over 1,000 students from across the District. These plans will require a 
continued upward fundraising trajectory. Using resources received as a two-time recipient of the 
UPSTART grant from the DC Commission on Arts and Humanities, DCYOP is investing in 
building capacity in our marketing and communications, database and systems, and fundraising. 
In 2018, Bloomberg Philanthropies selected DCYOP for its Arts Innovation and Management 
program in partnership with the DeVos Institute of Arts Management, which provides additional 
capacity building support. 
 
Position Overview 
The Director of Development sets DCYOP’s contributed revenue strategy. Working closely with 
the Executive Director, the Director of Development is responsible for developing and executing 
a plan to meet the organization’s ambitious annual fundraising goal of $1 million. The position 
serves as a member of DCYOP’s leadership team. They will supervise the Development 
Associate and oversee a contracted grant writer. Regional travel and some evening and 
weekend events required.  
 
Key Responsibilities 

 Solicit $1 million in contributed revenue from individuals, foundations, corporations and 
government sources through a mix of major donor solicitation; direct mail, e-mail, and social 
media appeals; sponsorships; and grants;  

 Lead all annual fund and major gift planning, cultivation, solicitation, and stewardship efforts;
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 Create and implement a dedicated major gift program to cultivate and steward donors at and 
above $1,000;  

 Establish systems that ensure that grant proposal and report deadlines are met and 
fundraising appeals and stewardship events are appropriately timed and smoothly executed; 

 Host site visits to engage current and potential donors with DCYOP’s mission and programs;  

 Organize special events to cultivate and/or steward donors;  

 Work closely with Executive Director to identify key partners and major gift prospects; 

 Identify and facilitate opportunities for the Executive Director and board members to interact 
with major donors;  

 Provide development training to the board and help identify prospects within their networks;  

 Serve as point of contact for corporate, foundation, and government supporters; 

 Manage grant writer and ensure applications are accurate, complete, and delivered on-time; 

 Manage Development Associate and departmental contractors;  

 Review Associate’s reports pulled from donor database to ensure donor information, 
engagements, pledges and gifts, are accurately recorded;   

 Review departmental correspondence produced by Development Associate;  

 Assign prospect research and prospecting materials, as needed, to Development Associate;  

 Represent DCYOP professionally to stakeholders and public at large;  

 Represent the development department on DCYOP’s leadership team; and 

 Other responsibilities as assigned.  
 
Qualifications 

 Enthusiasm for DCYOP’s mission and programs, arts education, and serving communities 
under-represented by the arts;  

 5+ years of fundraising experience, major gifts experience preferred; 

 Energized by building interpersonal relationships with DCYOP stakeholders, capable of 
serving as an effective ambassador of DCYOP;  

 A skilled team builder, with experience managing direct reports;  

 Systems-oriented with superior project management skills, ability to set and meet deadlines;  

 Tech-savvy. Experienced with SalesForce databases a plus;  

 Exceptional written, verbal, presentation and interpersonal skills;  

 Able to thrive in a fast-paced and collaborative environment;  

 Team player with positive attitude, patience, focus, and resolve; 

 Maintain a proactive, problem-solving approach to assignments; and 

 Bachelor’s degree in a relevant field. 
 

Benefits 
The position earns an annual salary ranging from $70,000 to $80,000, depending on 
experience. DCYOP offers employer-paid health coverage; cell phone reimbursement; short 
and long-term disability insurance; life insurance; and a generous paid-time off policy with up to 
three weeks of vacation. In addition, all employees have a company-wide vacation over the 
winter holidays. 
 
Application Process 
Apply by February 19, 2019. Early applications are encouraged. Send resumes and cover 
letters to jobs (at) dcyop.org. A search consultant, Carlyn Madden, has been retained. 
Questions may be directed to her at carlyn (at) carlynmaddenconsulting.com. 
 
The DC Youth Orchestra Program is an equal opportunity employer. Offers are contingent on 
successful completion of DCPS background check.  


